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Index Tab Labeling System for Suspended File Folder 

CROSS-REFERENCE TO RELATED APPLICATIONS 
[0001] Not applicable. 

STATEMENT REGARDING FEDERALLY 
SPONSORED RESEARCH OR DEVELOPMENT 

[0002] Not applicable. 

BACKGROUND OF THE INVENTION 

[0003] The present invention relates to suspended file folders of the type 
disclosed in U.S. Pat. No. 4,053,057 to Snowden, and in particular to a labelng system 
for use with such file folders. As described in the Snowden patent, flexible plastic index 
tabs are formed with resilent lugs which are sprung into spaced vertical slots along the 
top margin of the file folder. The index tabs are formed by folding over the front and 
back portions so that a label may be inserted inbetween the front and back portions. 

[0004] The prior art type of labelling system is inconvenient to use in that 
labels must be inserted into the space between the front and back portions of the index 
tab, which can be time consuming and annoying. Likewise, labels may require 
changing to reflect the changing contents of the file folder or to allow the folder to be 
reused for a different purpose. Changing labels requires the old label to be removed 


from the index tab (a difficult task in itself), which often necessitates removing the index 
tab from the folder before the new label can be inserted and the index tab reinstalled in 
the file folder. In addition to the inconvenience and inefficiency involved in changing 
the index information on a file folder, the prior art system also suffers from a tendency 
for the labels to fall out of the index tab and become lost. 

[0005] It is therefore desirable to have a labeling system that is more 
convenient and efficient to use, particularly as to file folders which require the changing 
or updating of index information. The limitations of the prior art are overcome by the 
present invention as described below. 

BRIEF SUMMARY OF THE INVENTION 

[0006] In the present invention, the index tab is preferably a single layer of 
resilient material with lugs for insertion into the spaced vertical slots in the file folder. A 
pad of labels is affixed to the upper portion of the index tab by a releasable adhesive. 
The pad has a plurality of labels which are held to each other by a layer of releasable 
adhesive on the respective lower surfaces of each label. The user may write or 
otherwise enter index information on the upper surface of the uppermost label and when 
the index information requires changing, the uppermost label may be peeled off and the 
next label is made available for index information to be entered thereon. 

[0007] A pad of three labels is considered to be optimum. Fewer are less 
likely to offer the advantages of ease in changing index information, while more may 
prove inefficient as providing excessive unneeded labels as well as presenting too thick 
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an aspect. When all the labels in one pad are used, a new pad of labels may be 
releasably adhered to the index tab. 

[0008] In an alternative embodiment, each of the labels may be supplied 
with a portion that does not have a releasable adhesive applied to it. This allows each 
label to be more easily grasped and removed when a label requires replacement. 

[0009] These and other features, objects and advantages of the present 
invention will become better understood from a consideration of the following detailed 
description of the preferred embodiments and appended claims in conjunction with the 
drawings as described following: 

BRIEF DESCRIPTION OF THE SEVERAL VIEWS OF THE DRAWINGS 
[0010] Fig. 1 is a perspective view of a prior art type of suspended file 

folder with an index tab of the present invention shown in exploded relationship thereto. 
[001 1] Fig. 2 is a bottom elevation view of a pad of labels of the present 

invention. 

[0012] Fig. 3 is a front elevation view of the index tab of the present 
invention with a pad of labels adhered thereto. 

[0013] Fig. 4A is a plan view of an alternative embodiment of a pad of 
labels having a non-adhesive portion. Fig. 4B is a bottom elevation view of the pad of 
labels of Fig. 4A. 
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DETAILED DESCRIPTION OF THE INVENTION 

[0014] With reference to Figs. 1-4B, the preferred embodiment of the 
present invention may be described as follows. 

[0015] Fig. 1 is a perspective view of a suspended file folder 10 having a 
row of spaced vertical slots 1 1 along an upper margin 12 of the file folder 10. This is a 
typical suspended file folder as known in the prior art. Shown in exploded relationship is 
an index tab 20 of the present invention. The index tab 20 is a single layer of flexible 
material, such as plastic. The index tab 20 is provided with a pair of flexible lugs 21 
adapted for insertion into respective vertical slots 12 in the file folder. The index tab 20 
is also provided with a receiving portion 22 having a space for receiving a pad 30 of 
labels 31 as described below. 

[0016] As shown in Fig. 2, the pad 30 comprises a plurality of labels 31 in 
superimposed relationship. Each label 31 comprises an upper surface 32 adapted to 
received index information (which may be printed or typed or otherwise entered upon 
the upper surface 32) and a lower surface 33 having a layer 34 of releasable adhesive 
applied thereto. Any of various well-known releasable adhesives may be used in the 
practice of the present invention, provided that the adhesive allows successive 
uppermost labels 31 to be peeled from the underlying label 31 without adhering so 
tightly to the underlying label 31 as to prevent the easy separation of one label 31 at a 
time from the underlying label 31 or to damage the underlying label 31 . 

[0017] A pad 30 of three labels 31 is considered to be optimum, although 
the present invention is not limited thereto. A greater or lesser plurality of labels 31 may 
be desirable in particular applications. The releasable adhesive layer 34 of the 
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lowermost label 31 may be protected by a removable layer of material (not shown) until 
the pad 30 is adhered to the receiving portion 22 of the index tab 20. 

[0018] In use, the uppermost label 31 may have index information entered 
onto its upper surface 32 either before or after the pad 30 is adhered to the index tab 
20. When the index information requires changing, the uppermost label 31 is peeled 
from the next label 31 and the new index information entered thereon. This process 
continues until the pad 30 is exhausted. A new pad 30 may be adhered to the index tab 
20 and the process repeated as often as needed. 

[0019] In an alternative embodiment of the present invention as shown in 
Figs. 4A and 4B, a pad 40 of labels 41 may be provided with respective layers 42 of 
releasable adhesive which do not cover the entirety of the respective lower surfaces of 
the labels 41 . Instead, a non-adhesive portion 43 of each label 41 is left without a 
releasable adhesive allowing for the user to easily grasp the non-adhesive portion 43 to 
aid in removal of each label 41 in turn. 

[0020] The present invention has been described with reference to certain 
preferred and alternative embodiments that are intended to be exemplary only and not 
limiting to the full scope of the present invention as set forth in the appended claims. 
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